Annexure ‘A’

MORMUGAO PORT TRUST

Format of application form under the Right to Information Act,2005

To

The Public Information Officer

(Name of the Department/PIO and address)

Mormugao Port Trust.

(1) Full name of the applicant :

(2) (a) Address




:

(b) Telephone No. if any



:

(c) e-mail address, if any



:

(3) Citizenship with valid proof


:

(4) Particulars of information required

(i)
       Subject matter of information

:

(ii)
       Period to which the information relate
:

(iii)
       Description of the information required
:

(iv) Whether the information is required

by post in person



:

 (5) Whether Below poverty Line


:   Yes/No

(i) If yes, proof thereof

(ii) If no, mode of Payment of Fee of Rs._______ Cash or D/D or pay Order

No._______ dated _________.

DA:
D/D or pay order or Cash Receipt of Rs.____


Or proof of ‘below poverty line’

Place

Date







Signature of applicant

________________________________________________________________________
For Office Use only
1. (a) Date & Time of Receipt of Application  :

(b) Application Reference No.

2. (a) Date of forwardal to other person/

      department for report


     :

(b) Time-limit set for receipt of report
     :

(c)  Date of receipt of report

     :

3. (a)  Estimated cost of providing

       information sought


     :

(b)  Date on which additional fees sought     :

(c)  Date of receipt of additional fees
     :

4. Whether the exemptions detailed in the

RTI Act, 2005 are attracted.

If yes, please specify


     :

5. Date on which the applicant was provided

with the information sought or

Date of communication if rejection of 

the request



      :

6.   Signature of Public Information Officer         :

Note:  DD or Payorder should be drawn on Nationalised Banks drawn in favour of Financial Adviser & Chief Accounts Officer.
Annexure ‘B’

MORMUGAO PORT TRUST

Format of letter intimating transfer of an application
From

(Designation & Address of the

Public Information Officer)




Date

To

(Name & address of the applicant)

Sir,



Sub:
Application Reference Number

   , Dt.


Please refer to your application dated   ________________   addressed to the 

undersigned requesting to provide information on  __________________________ .

The above information is held by another public authority. Hence, your application is being forwarded to

 (name and address of the public authority to whom the

application is being transferred).

6. The inconvenience caused is regretted.

   Yours faithfully,








     (Name & Signature of PIO)

Copy,
together with the application referred to above, in original, forwarded to:


(name and address of the public authority to whom the application is being


transferred).

Encl:
As above              








    (Name & Signature of PIO)

Annexure ‘C’

MORMUGAO PORT TRUST

Format of letter seeking payment of additional fee
From

(Designation & Address of the

Public Information Officer)




Date

To

(Name & Address of the applicant)

Sir,



Sub:
Application Reference Number

.,Dt.


Please refer to your application dated  ________________  addressed to the 

undersigned requesting to provide information on  __________________________ .

The above information is being readied to be supplied to you.  The additional fee for

supplying this information to you amounts to Rs.________ as detailed hereunder:

2. You are requested to pay the fee at this office by Demand Draft or Pay Order at 

the earliest.  Alternatively, the additional fee may be paid by cash to the FA&CAO,

Mormugao Port Trust, Headland Sada.

3. You are advised to make the payment on or before __________________ . If you

wish to review the decision as to the amount of fees charges, you may make an appeal

to the Dy. Chairman, Mormugao Port Trust, within 15 days of issue of this communication.

4.   Kindly quote the Application Reference No. mentioned above in all the furture correspondence, etc.









Yours faithfully,








   (Name & Address of PIO)

* 15 days of issue of the letter.

Annexure ‘D’

MORMUGAO PORT TRUST
Format of Appeal under Section 19 (1) of the Right to Information Act, 2005
From

(Applicant’s name and address)




Date

To

Dy. Chairman

Mormugao Port Trust

Main A.O. Bldg

Headland Sada.

MORMUGAO – 403804


(1) Name & Address of the Appellant
         :


(2) Application Reference No. if available
         :


(3) Name of the Public Information Officer
         :


(4) Date of receipt of the order appealed against    :


(5) Last date for filing the appeal

         :


(6) Particulars of information sought

         :

(a) Nature and subject matter of the information required:

(b) Name of the office/department to which the information relates to:

    (c)       Nature of Appeal


:

(7) The grounds for appeal


:

Place:

Date:







Signature of the Appellant

DECLARATION

I, ________________________ (Name of the appellant), son/daughter/wife of              

____________________________ hereby declare that the particulars furnished in the      

appeal are, to the best of my knowledge and belief, true and correct and that I have not      

suppressed any material facts. 

Place:

Date:







Signature of the Appellant

Annexure ‘E’

MORMUGAO PORT TRUST
Format of Register maintained under the Right to Information act, 2005
	Application

Reference

No.

&

Date
	Name & Address of the

Applicant
	Details of

Information

sought
	Particulars of

action/decision

taken and date

thereof
	Whether

appeal

filed-

If yes,

date.


	Remark, if

any.

	(1)
	(2)
	(3)
	(4)
	(5)
	(6)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	










               Annexure ‘F’

MORMUGAO  PORT  TRUST

INFORMATION ABOUT THE OFFICIAL DOCUMENTS

	Sr. No
	Name of the Document
	Procedure to obtain the document
	Held / Under Control of

	1.
	Annual Administration Report
	Written Request
	Director (P&MS)

	2.
	Revenue Budget
	Written Request
	FA&CAO

	3.
	Capital Budget
	Written Request
	FA&CAO

	4.
	Schedule of Staff
	Written Request
	FA&CAO

	5.
	Scale of Rates
	Written Request
	Traffic Manager

	6.
	Delegation of Powers
	Written Request
	Secretary

	7.
	Berthing Programme
	Written Request
	Traffic Manager

	8.
	Port View
	Written Request
	Director (R&P)

	9.
	Pilotage & Vessels Movements
	Written Request
	DC

	10.
	Recruitment Rules
	Written Request
	Secretary

	11.
	Recruitment Policy
	Written Request
	Secretary

	12.
	Matters relating to Establishment and personnel
	Written Request
	Secretary

	13.
	Trade union check off results
	Written Request
	Secretary

	14.
	Land Policy guidelines issued by the Govt. of India & Land allotment.
	Written Request
	Secretary

	15.
	Medical Services
	Written Request
	CMO

	16.
	Regarding Labour Booking & Cargo Handling
	Written Request
	CM/CHLD

	17.
	Tender documents of civil works
	Hosted on MGPT website
	CE

	18.
	Tender documents of Mechanical works
	Hosted on MGPT website
	CME

	19.
	Tender documents for procurement of materials for MGPT
	Hosted on MGPT website
	MM


